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Science Programmes Officer

The Extreme Light Infrastructure (ELI) is the world’s largest and most advanced high-power
laser research infrastructure. As an international user facility dedicated to multi-disciplinary
science, ELI provides access to world-class high-power, high-repetition-rate laser systems and
enables cutting-edge research, as well as breakthrough technological innovations. The ELI
organisation is multi-site with two complementary facilities: ELI Beamlines in Dolni Brfezany
(Czech Republic) and ELI ALPS in Szeged (Hungary).

We are seeking to fill the position of Science Programmes Officer, searching for a highly
organised professional with excellent analytical, organisational and communication skills and
experience in project coordination or implementation. The role supports the planning,
implementation and delivery of ELI ERIC scientific programmes and initiatives and contributes
to scientific governance, implementation of the scientific strategy, training and education
activities, and scientific community engagement.

What will be your role:

You will support the Science Programmes Office in delivering scientific programmes and
initiatives across ELI ERIC. You will work closely with the Head of Science Programmes Office,
the Director of Science, colleagues responsible for the User Programme and Grants, ELI
Facilities and partner institutions. The role requires coordination of multiple scientific
stakeholders, careful handling of scientific information and active contribution to internal
process improvement.

The main activities of the role are:

e Support scientific initiatives, programmes and projects

e Organise and prepare materials for ELI ERIC International Scientific and Technical
Advisory Committee (ISTAC) meetings and ELI Science Directors Forum meetings

e Collect, analyse and interpret data on scientific activities

e Support maintenance of scientific databases and documentation

e Prepare reports, briefing documents and presentations

e Coordinate contributions from multiple scientific stakeholders and liaise with
scientists from ELI Facilities and partner institutions

e Coordinate logistics for scientific workshops, consultations and networking activities

e Contribute to internal process improvement
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We expect you to have:

Bachelor's degree or higher

Excellent written and spoken English

Excellent analytical, organisational, communication and interpersonal skills
Experience in project coordination or implementation

Ability to manage multiple tasks and deadlines and work with scientific information
A degree in Physics, Engineering, Natural Sciences, or a related field is an advantage
Experience working in a research and/or international environment is an advantage

We offer:

A stimulating environment in a cutting-edge international research facility located in
Dolni Brezany, just outside Prague (with good public transport connections)
Opportunity to grow and develop knowledge and skills

An attractive remuneration package

Full-time employment

Start date at the earliest opportunity

To apply, please send your CV and all relevant supporting documents to tomas.zabrodsky @eli-

laser.eu, highlighting your experience and motivation for the role.

Your personal data will be processed in accordance with the applicable legal regulations. By

submitting your personal data you agree with their potential transfer to third parties

(recruitment and headhunting specialists), for the purposes of assessment and evaluation for
the job positions listed on this website. Such transfer is only temporary, realized in accordance
with the applicable legal regulations and your personal data will be deleted once the legal
relationship with the processor ends. For more information on the processing of your personal
data go to the official ELI ERIC website https.//www.eli-laser.eu/media/3084/qdpr general-
info website.pdf.
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